INSTITUTE QUALIFICATION PROFORMA
BASELINE VERIFICATION OF TRAINING INSTITUTE
Technical Evaluation Criteria

Name of Institute: _________________________________________
Procurement Entry Code: __________________________________
Address: ________________________________________________________________________________________________________________________________________________________________________
Contact Number and Email: ________________________________________________________
PART-I
Mandatory Requirements (Pass / Fail)
Failure to comply with any one of the following requirements shall render the institute technically non-responsive.
Mandatory Legal Requirements
	S#
	Requirement
	Verification
	Status (Pass / Fail)

	1
	Registration Certificate of Institute/Organization with STEVTA
	Original
	

	2
	Valid Affiliation/Accreditation with relevant qualification awarding body (certification agency)
	Original
	

	3
	National Tax Number (NTN)
	FBR Record
	

	4
	Active Income Tax Filer (ATL)
	FBR Verification
	

	5
	Registration with Sindh Revenue Board (SRB)
	Certificate
	

	6
	Valid Bank Account in Institute Name
	Bank Certificate/Cancelled Cheque
	

	7
	Ownership/Registered Lease/Rent Agreement of Training Premises
	Original
	

	8
	Original Undertaking on Rs.100 Stamp Paper stating that neither the Institute/Organization nor its owners/stakeholders have ever been blacklisted, defaulted or involved in litigation with any Government Agency/Department/Organization or bilateral/multilateral financial institution and that all submitted information is true and correct.
	Original
	


PART-II
Technical Evaluation (20 Marks)
B. Building Infrastructure (5 Marks)
	Facility
	Minimum Requirement
	Marks
	Obtained

	Reception & Administrative Office
	Available
	1
	

	Proper Lighting & Ventilation / air-conditioning (where necessary) 
	Adequate
	1
	

	Washroom Facility
	Adequate
	1
	

	Drinking Water
	Adequate
	1
	

	Emergency Exit, Fire Extinguisher & Safety Arrangements
	Available
	1
	

	Total
	5
	


C. Human Resource Capacity (Other than Tutors) (5 Marks)
	Human Resource
	Marks
	Obtained

	Training Coordinator
	1
	

	Lab Engineer/System Administrator
	1
	

	Placement/Career Officer
	1
	

	Administrative & Accounts Staff
	1
	

	IT Support Staff
	1
	

	Total
	5
	



D. Industry Linkages & Placement Capacity (10 Marks)
	Criteria
	Minimum Criteria
	Maximum Marks
	Obtained

	Active MoUs with relevant Industry for employment
	1 Mark for each MoU
	3
	

	Evidence of Previous Placements
	1 Mark for each year
	3
	

	Dedicated Placement Cell
	Available
	2
	

	Internship/Industry Attachment Arrangements
	1 Mark for each year
	2
	

	Total
	
	10
	


E. Financial Strength (5 Marks)
	Criteria
	Minimum Criteria
	Maximum Marks
	Obtained

	Audited Financial Statements (Last 3 Years)
	1 Mark for each year
	3
	

	Annual Turnover / Financial Capacity
	1 Mark per 0.5 Million
	2
	

	Total
	
	5
	



	Aggregate Marks
	Obtained

	25
	


Recommended Qualification Criteria
· All mandatory requirements must be fulfilled (Pass).
· Minimum overall technical score: 18/25  (Pass).
· If institute is not qualified, there is no need to fill the course wise baseline proforma.

Remarks: 


Recommendation:Signatures:
Team Lead: __________________________________________
Other Member(s):

Institute is qualified
Institute is conditionally qualified (Remarks)
Institute is not qualified
